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Ha 6aze nenrpa «Touka pocrtay obecneynBaeTcs peanu3alus o0pa3zoBaTENIbHBIX
IporpamMm €CTECTBEHHOHAYYHOMI u TEXHOJIOTUYECKON HaIpaBJIeHHOCTEH,
pa3pabOTaHHBIX B COOTBETCTBUM C TpeOOBaHUAMH 3aKOHOJATENbCTBA B cdepe
oOpazoBanust U ¢ Y4y€TtoM pekomeHaanuii denepalbHOrO ornepaTopa Y4eOHOTro
npenmerta «udopmaTkay.

Pabouast mporpamma BHEYPOUHOH N1€ATENBLHOCTH "3aHUMaTelbHass UHPpopMaTHUKa"
U 00yJaroImuXxcsl S Kilacca COCTaBlIeHa Ha OCHOBE (DelepaaIbHOTO rOCyAapCTBEHHOTO
oOpazoBarensHoro crangapra «Mudopmatuka um MKT» 11 OCHOBHOW IIKOJIBI,
y4eOHOTO TIIaHa, MPUMEPHOM MPOTpaMMbl OCHOBHOTO OOIero oOpa3oBaHHs 10
uHpopMaTuke ¢ yuetoM aBTopckux marepuanoB JI.JI. bocosoit, H.B. Makaposoii, A.A.
HysanoBa., A.A. CuMOHOBHYA.

[Iporpamma pazpaboTaHa B COOTBETCTBHHU:

- 3akoHoM P® «O0 oOpa3oBanuu B Poccuiickoit @enepauun» (ot 29 aexadps 2012
rojia Ne 273-®3);

- Konneniueil pa3BuTusi 10NOJHUTENBLHOTO 00pazoBanus aerei (yTB. Pacnopsbkenuem
[IpaButensctBa PD 0T 4 centsiops 2014 r.Nel726-p);

- Ilpukazom Munobpuayku P® ot 29.08.2013r. Nel008 «Ilopsimok opranuzanuu u
OCYLIECTBJICHUS o0Opa3oBaTesIbHOM NEATEIbHOCTH 1o JIOTIOJIHUTEIIbHBIM
00111e00pa30BaTebHBIM IPOrPaMMam»;

- IlocranoBnenneM ['J1aBHOTO TOCYIapCTBEHHOIO CaHWTAapHOro Bpada P® or 2 wurons
2014r.  Nedl  «O6  yrBepxaenun  CaunlluH  2.4.4.3172-14  «CanutapHo-
ANUAEMHUOJIOTHUECKHE TpeOOBaHUS K YCTPOMCTBY, COJEPKAHHI0 W OpraHHU3aluu
pexuma paboTsl 00pazoBaTesbHbIX opranuzanuii 1O nerei»;

- IIuceMom Munobpnayku P® ot 18.11.2015r. Ne09-3242 «O HanpaBieHUU
pexkoMeHanuin» (BMecte ¢ «MeToaMUYeCKUMU PEKOMEHIAMAMH MO MPOEKTUPOBAHUIO
JIOTIOJIHUTEJIbHBIX 00III€Pa3BUBAIOIINX IPOTPAMM);

- Ilucekmom Munobpuayku PO ot 14.12.2015r. Ne09-3564 «O BHeypouHOI
JESTeIbBHOCTU U pealu3ali JOMOJIHUTEIBHBIX 00111e00pa30BaTeNIbHBIX HPOrpamMm»»
(BMecte ¢ «MeTOIMYECKUMH PpEKOMEHAAUAMA 10 OpraHu3alud BHEYPOUYHOU
JESITeIbHOCTU U pean3aluy TONOJHUTENbHBIX 0011e00pa30BaTeIbHBIX POTPaAMM»);

- Ilucemom MunoOpHayku P® ot 11.12.2006r. Ne06-1844 «O mnpumepHBIX
TpeOOBaHUAX K MMPOrpaMMam JIOMOIHUTEILHOTO 00pa30BaHus IeTe;

- ®enepanbHbld rOCYJAPCTBEHHBIN 00pa30BaTENbHbIN CTaHAAPT OCHOBHOTO OOILEro
oOpa3zoBaHus (YTBEpK/IeH NMpuka3zoM MuHuctepcTBa oOpa3oBaHus U Hayku Poccuiickoi
®deneparyn ot 17 nexadpst 2010 r. Ne 1897) (pexn. 21.12.2020) — URL.: https://fgos.ru
(mata obpamenus: 10.03.2021);

- @enepanbHbli TOCYIAPCTBEHHBIM 00pa30BaTENbHBIA CTAHIAPT CPEIHETO OOIIEro
oOpa3zoBaHus (YTBEpKIEH NnMpukazoM MuHuctepcTBa oOpa3oBaHus U Hayku Poccuiickoi
®eneparuu ot 17 mas 2012 . Ne 413) (pen. 11.12.2020) — URL: https://fgos.ru (nara
obpamenus:10.03.2021);

- Meroauueckue peKOMEHAAMU IO CO3JaHUI0 M (YHKIIMOHHPOBAHUIO JETCKHUX
TexHomapkoB  «KBantopumym» Ha ©06a3e  001meoOpa3oBaTENbHBIX  OpPraHU3aIul
(YTBepxaeHbl pacnopsikeHrneM MuHuctepcTBa nmpocsenieHus Poccuiickoin @enepanuu
oT 12.01.2021r. NeP-4) - URL:
http://www.consultant.ru/document/cons_doc_LAW 374695/  (mata  oOparmeHus:
10.03.2021);



- Meronuueckue peKOMEHAAMH MO CO3JaHUI0 M (YHKIMOHUPOBAHUIO IIEHTPOB
mugpoBoro obpazoBanus «IT-ky0» (yTBepxkaeHbl pacnopsikeHueM MuHucTepcTBa
npoceemieHuss Poccuiickoit ®enepanmu ot 12 suBaps 2021 r. Ne P-5) — URL:
http://www.consultant.ru/document/cons_doc LAW 374572/  (mara  oOpamieHus:
10.03.2021)

- Metoauyeckue peKOMEHJAMU MO CO3JaHUI0 ¢ (YHKIUOHUPOBAHUIO B
0011e00pa30BaTeIbHBIX OPraHU3AIMIX, PACIONOKEHHBIX B CEIbCKOW MECTHOCTH HU
MaJblX TOpOAax, LEHTPOB OOpa30BaHUS €CTECTBEHHOHAYYHON U TEXHOJIOTHYECKOMN
HarpaBieHHocTe («Touka pocta») (yTBEp>KIEHBI pacnopsskeHHeM MuHucTepcTBa
npocBemenus Poccuiickoit ®@eneparu ot 12 saBaps 2021 1. Ne P-6) — URL:
http://www.consultant.ru/document/cons_doc LAW 374694/  (mara  oOparieHwus:
10.03.2021)

- OcHoBHOU 0oOpazoBarenbHO TIporpammbl MKOY Kpacuomonkosckoi Ol ma 2023-
2024 y4eOHbIil oA

- Yue6noro mnana MKOY Kpacnonomnkosckoii OILl va 2023-2024 y4eOHbIi TO/.

[Iporpamma anpecoBana ydamumcst 6 kiacca. Paccuntana Ha 34 yaca (1 yac B
HEZEII0), ITUTENBHOCTD | rof.

Boei6op nmaHHO#W TporpamMmbl — OJMH M3 BO3MOXKHBIX BapHUAaHTOB IOJTOTOBKH,
oOy4Jaronmxcsi K U3y4eHuro 0a30BOro Kypca HIKOJIbHOW MHGopMaTuKU. [laHHBIN Kypc
ABJISIETCSl HanboJiee OJIArONPUATHBIM 3TaloM JIsi (POPMHUPOBAHUSA MHCTPYMEHTAJIbHBIX
(omepanMoOHANBFHBIX) JIMYHOCTHBIX PECYypCcoB, Ollarogapss 4YeMy OH MOXET CTaTh
KITIOYEBBIM  IJIAIIADMOM  BCETO IIKOJBHOTO 00pa3oBaHus g (HOPMUPOBAHUS
METanpeIMETHBIX 00pa30BaTEIbHBIX PE3YyIbTATOB — OCBOEHHBIX OOYYAIOIIUMUCS Ha
06a3e OHOTrO, HECKOJNBKHX HJIM BCEX YUEOHBIX MPEIMETOB CIOCOOOB IESTEIBHOCTH,
OPUMEHUMBIX KaK B paMKax oOpa3oBaTeNbHOTO IMpoliecca, TaKk W B PEATbHBIX
KU3HCHHBIX CUTYaIIHSIX.

CoBpeMeHHbII Tnepuoj; OOLIECTBEHHOIO Pa3BUTHSI XapaKTEPU3yeTCs HOBBIMU
TpeOOBaHUSAMHU K O0O0IIe00pa30BaTEIBLHON MIKOJE, MPEANOIaraloliiMi OPUEHTAIINIO
oOpa30BaHMsI HE TOJIBKO Ha YCBOCHHE 00YJarOIIMMCSI ONPEIEICHHON CyMMBbl 3HAHUM, HO
Y Ha pa3BUTHE €T0 JIMYHOCTH, €r0 MO3HABATEIbHBIX U CO3UAATENbHBIX criocoOHOCTEN. B
yCIIOBUSIX WH(MOpPMATH3allMd UM MacCOBOW KOMMYHHUKAIIUM COBPEMEHHOTO OOIIECTBa
0CO0YI0 3HAYMMOCTbh MPUOOpETaeT MOArOTOBKA MOIPACTAIOIIEr0 MOKOJIEHHs B 00JIacTu
unpopmatuku u UKT. CormacHo ®enepanbHoMy Oa3uCHOMY ydeOHOMY IUIaHy st
oOpazoBarenbHbIX yupexaeHuii P® wuzydenue npenmera «HMudopmatuka u UKT»
npenmnosaraercsa B V-VI knaccax, HO, 32 CUET PErMOHAIIBHOTO KOMIIOHEHTA UJIU 34 CYET
KPY)KKOBOM  JIESTEILHOCTH  OOpa30BaTENbHOTO  yUPESKICHHUS, €ro  H3Y4YCHHE
PEKOMEHIyeTCs KaK B Ha4aJIbHOM 1IKOJIe, Tak U B V-VI Kiaccax.

Henn:

e (popMUpOBaHUE y yUaIIUXCS YMEHHSI BIAJCTh KOMITBIOTEPOM, UCIIOIB30BaTh €0 IS
o(opMIIEHUS PE3YJIbTATOB CBOCH JEATEIHLHOCTH U PEIICHHS MPAKTUYECKUX 3a/1a4;

® TIOJITOTOBKA yYalIUXCSd K AKTUBHOM TOJHOILIGHHOW J>KU3HH M paboTe B YCIOBUAX
TEXHOJIOTUYECKH Pa3BUTOTO OOIIECTBA;

® PACKPBITHE OCHOBHBIX BO3MOXKHOCTEH, IIPUEMOB U METOJ0B 00paboTKH MH(pOpMAITIU
Pa3HOM CTPYKTYPHI C TOMOILBIO OPHUCHBIX MPOrPaMM.

3agaum:

e (opMHUpOBaHUE 3HAHUN O 3HAYECHUM MH(GOPMATHKU W BBIYUCIUTEIHLHON TEXHHUKHU B
pa3BUTUU OOIIECTBA U B U3BMEHEHUH XapaKTepa TpyJa YelIOBeKa;



e (QopMupoBaHHME YMEHUU MOJETUPOBAHMS U NPUMEHEHHUS KOMIbIOTEpa B pPa3HbIX
MPEIMETHBIX 00JIACTSAX;

¢ opMHUpPOBaHNE YMEHHI W HABBIKOB CAMOCTOSITEIIHHOTO HCIIOH30BAHUS KOMIThIOTEPA
B KQUECTBE CPEACTBA JIJISl PEUIEHUS MPAKTUYECKHX 3a/1a4;

e (hopMHUpPOBAHHE YMEHUI M HABBIKOB PaOOThI HAJl MPOEKTAMU IO Pa3HbIM HIKOJIbHBIM
JTUCHUTUIAHAM.

[Iporpamma pa3zpaboTaHa ¢ y4€TOM OCOOCHHOCTEH BTOpPOH CTyINEHH OOIIEro
00pa30BaHUsl, a TAKKE BO3PACTHBIX U MICUXOJIOTUYECKUX OCOOCHHOCTEN ydalnxcsl.

N3yyenne wuHPOPMAIMOHHBIX TEXHOJOTMH B 5-6 Kiaccax  SBIACTCS
HEOTHEMJIEMOM YacThI0O COBPEMEHHOTO OOIIero o0pa3oBaHUS W HampaBiICHO Ha
(dhopMHUpOBaHKE y TOIPACTAIOIIETO TTOKOJICHHUSI HOBOTO IIEJIOCTHOIO MUPOTIOHUMAHUS U
UH(OPMAIITMOHHOTO MUPOBO33PEHUS, MOHUMAHUSA KOMIIBIOTEpa KaK COBPEMEHHOTO
cpenctBa 00paboTKu nHMOpPMAIUH.

OO0mas xapakTepucTUKa y4e0HOro Kypca.

B Hacrosimiee BpeMsi B CBSI3M C IEPEXOJIOM HA HOBBIE CTaHAAPTBI BTOPOTO
MTOKOJICHUSI TPOUCXOJUT COBEPIICHCTBOBAHUE BHEYPOUHOU JiedaTesibHOCTH. Hactosimas
mporpamMma CO3/1aeT yCJIOBUS JUIsl COIMAIbHOTO, KYJIBTYPHOTO U MpOo(dheCcCHOHATHLHOTO
CaMOOIIPEEIICHHsI, TBOPYECKOM caMOpeain3aluuu JUYHOCTH pedeéHka. ConeprkaHue
MpoTrpaMMbl HANpaBJICHO Ha BOCIHUTAHUE HWHTEpPEca IO3HAHUS HOBOTO, PA3BUTHIO
HaOJI0/1aTeIbHOCTH, YMEHUS aHATM3UPOBATh, JOTA/IbIBATHCS, PACCYXKIaTh, I0KA3bIBATh,
YMEHHUS peliaTh y4eOHYIO0 3a7a4y TBOPUYECKHU.

[Iporpamma BHEYpOYHOH JIEATEIBHOCTH «3aHUMATENbHAas HWHGOPMATHKAY
npeaHa3zHavyeHa Jijist o0ydaronuxcs 6 kinacca. IMEHHO MpUHAJIEKHOCTh K BHEYPOUHOM
NEATEIbHOCTU OMPEACIISIeT PEKUM MPOBEACHUS, 4 UMEHHO BCE 3aHSTHUS IO BHEYPOUHOU
NEATEIbBHOCTH  TMPOBOASTCA  IOCJIE  BCEX  YPOKOB  OCHOBHOTO  pacHUCaHus,
MPOJOIIKUTENBHOCTh COOTBETCTBYET pekomeHgauusm CanlluH, 1. e. 40 Munyr.
3aHATUS MPOBOAATCS B KaOuHeTe wH(popMaTtuku. [laHHas mporpamma mpenarosiaraer
UCIIOJIb30BaHue (HOPM M METOJIOB OOY4EeHHS, aJIeKBAaTHBIX BO3PACTHBIM BO3MOXKHOCTSIM
IIKOJIbHUKA: WIPBI; OECe/bl; COPEBHOBAHMS; TBOPUYECKHM TMPAKTHKYM; MpPE3EHTAIlUU
MIPOEKTOB.

ChopmynupoBaHHbIe 1EIM W 33Ja4d  pPEAIM3yIOTCS  4epe3  JIOCTHXKEHUE

00pa3oBaTeNbHbIX PE3yIbTATOB.

JIMYHOCTHBIE, MeTalNpeIMeTHbIE U NMPeAMeTHbIE Pe3yJbTaThl 0CBOCHUSI Kypca

B X0J1e M3yUYCHUS Kypca B OCHOBHOM dbopmupyroTcs u

NOJIYYAIOT pa3eumue MemanpeoMemusix pe3yibmanos, TAKue Kak:

e BJAQJCHUE OCHOBHBIMU YHHUBEPCAIbHBIMM  YMEHUSMH  HHGOPMAIMOHHOTO
XapakTepa: MOCTaHOBKAa W (hOPMYJHUPOBAHUE MPOOJIEMBI; TTOUCK M BBIJICICHUE
HeoOxonuMon uHQopMaIuy, MPpUMEHEHNE METOA0B MH(GOPMAIIMOHHOTO TOUCKA,
CTPYKTYPUpOBaHME€ U BH3yaau3anusi uHboOpmaruu; BbIOOp  Hambosee
3¢ (PEeKTUBHBIX CIMOCOOOB peIIeHUs 33a7ad B 3aBUCUMOCTH OT KOHKPETHBIX
YCJIOBUH; CAMOCTOSITEIbHOE CO3[JaHUE AIITOPUTMOB JEATEIbHOCTU MPHU PEIICHUN
po0JieM TBOPUYECKOTO U TOMCKOBOT'O XapaKTepa;

o MHKT-KOMIIETEHTHOCTh - IIMPOKHUMN CIEKTP YMEHUW U HABBIKOB MCIIOJb30BAHUS
cpeAcTB MHGOPMALIMOHHBIX M KOMMYHHUKAIIMOHHBIX TEXHOJOTHH s cOopa,
XpaHeHus, MpeoOpa30BaHMs U Mepeauu pa3IudHbIX BUA0B HH(popMarmu (padora
C TEKCTOM, THUIEPTEKCTOM, 3BYKOM U TpadUKOM B Cpelie COOTBETCTBYIOIIUX
PEIaKTOPOB; MOUCK, HH(OOPMAILIMKU B KOMITBIOTEPHBIX CETSX);



e BJAQJCHUE OCHOBAMHU ITPOJAYKTUBHOIO B3aWMOJIEUCTBUSA U COTPYIHHUYECTBA CO
CBEpCTHUKAMH W B3POCIBIMU: YMEHHUE NPABWIbHO, YETKO M OJHO3HAYHO
chopMyIupoBaTh MBICIbL B TOHSATHOW coOeceqHUKy QopMme; yMEHHE
OCYUIECTBJISITh B KOJUIEKTUBE COBMECTHYIO MH(OPMAIIMOHHYIO NEATEIbHOCTh, B
YaCTHOCTHU TPHU BBIIIOJIHEHNUN IPOEKTA; YMEHUE BBICTYIATh MEpPEN ayIUTOPHUEM,
NpeACTaBIsAs €l pe3yibTaThl CcBoeW paboTel ¢ momolibio cpencte UKT;
MCITOJIb30BAaHNE KOMMYHHMKAIIMOHHBIX TEXHOJIOTHH B y4eOHOW IEATEIHHOCTH M
MMOBCEIHEBHOM KU3HU.

Pazeumue nuunocmmuuix pezyromamos:

o (opMupoBaHWE OTBETCTBEHHOTO OTHONICHHWS K YYEHHUIO, TOTOBHOCTH U
CIIOCOOHOCTH O0YyYaromuXcs K CaMOPa3BUTHIO M CaMOOOpPa30BaHUIO HAa OCHOBE
MOTHUBAIMU K OOYYEHUIO U MO3HAHUIO;

o (QopMupoBaHue KOMMYHUKATHBHOW  KOMIIETEHTHOCTH B  OOIIEHWH U
COTPYIHUYECTBE CO CBEPCTHUKAMHU, JECTbMHU CTAPILIETO W MIAJALIETO BO3PACTAa,
B3pOCIBIMU B TIpoliecce oOpa3oBaTelbHOM, yueOHO-HCCIIeI0BATEIbCKOMH,
TBOPYECKOW U IPYTUX BUJIOB €SI TEIbHOCTH.

B wactu paseumus npeomemmuvix pe3zynvbmamos HauOoOIbIllee BIWUSAHUE HW3YUYCHHE

Kypca OKa3bIBAET Ha:

o (opmupoBanue HHGOPMAIIMOHHON U ATOPUTMHUECKON KYIbTYPHI;

o (opMupoBaHUE MPECTABICHUS O KOMIIbIOTEPE KaK YHUBEPCAIHLHOM yCTPOUCTBE
00paboTkn  uH(OpMAIMKU; pa3BUTHE OCHOBHBIX HABBIKOB M  YMEHHU
HCTOJIb30BaHUsI KOMIIBIOTEPHBIX YCTPOWCTB;

o (opMupoBaHHE HABBIKOB M YMEHUM O€30MaCHOIO0 U 11€J1eCO00pa3HOTO MOBEACHUS
pu paboTe ¢ KOMIBIOTEPHBIMU IIporpamMmMamu U B UHTepHeTe.

KoHTpoJIb 1 OlleHKA IJIAHMPYEMBbIX Pe3yJibTAaTOB.

ITo okoHuanuu 00yuYeHHMs ydalIuecs TOKHBI JEMOHCTPUPOBATH TPETUU YPOBEHD
pPE3yNbTaTOB — TMOJYYEHUE OIbITA CAMOCTOSTEIHLHOTO OOIIECTBEHHOTO IEWUCTBHS, a
MMEHHO:

e TMPUMEHATH C(HOPMHUPOBAHHBIE YMEHHUS M HABBIKM paOOThl Ha KOMIIBIOTEPE B

IIPAKTUYECKOMN AEATENBbHOCTA U TOBCEIHEBHOM KU3HM.

e YMETh CAMOCTOSITEIBHO OCYLIECTBIISTh TBOPUECKUE ITPOEKTHI.

e co3naHue 0aHKa JaHHBIX JIETCKUX padoT (cTarei, pUCyHKOB, MPE3CHTALINMA) JIJIs
HCTIOJIb30BaHUs B Y4€OHO-BOCIIUTATEILHOM MPOIIECCE.

e 3HATh AITOPUTMbI PELICHUS PA3JIMYHBIX JIOTUYECKUX 3a7a4.

JInss  oTcnexuBaHUsS —PE3YyJbTATOB MPEAYCMATPUBAKOTCS B CICAYIONIME BH/bI

KOHTPOJIA.
QHKETUPOBAHWE, TECTUPOBAHHWE, HANMCaHWE W WUIIOCTPUpPOBaHUE cTater (c
MCTIOJTb30BaHUEM PEIaKTOPOB LibreOfficeWriter, LibreOfficelmpress),

penakTupoBaHue TeKcToB, co3nanue mnpeseHTanuii (B POWER POINT), xonkypchl
paboT ydamuxcsi, BBICTaBKM, KOH(EpEeHIMH, Mpe3eHTaluu U T.0. TeopeTudyeckue
3HAaHHS OLIEHWBAIOTCA 4Yepe3 Yy4yacTHEe BO BHEKIIACCHBIX MEPOINPHUSATHSIX, Pa3TIUUHbBIX
OJIUMIINA/IaX, KOHKypcax, MapadoHax.
Conepxkanue yueOHOro Kypca

[Iporpamma cocTOUT U3 3 pa3AeiioB:

1. O6pabotka TexcroBoii napopmanuu B LibreOfficeWriter;

2. O6pabotka nndopmanuu B LibreOfficelmpress;

3. Pemienne noruyeckux 3aaad.



Ilpakmuxym  pazodena «OOpabOTKa TEKCTOBOM  HH(OpMAIMU»  MO3BOJSET
c(hOpMHUPOBATH Y YUYAITUXCSI HABBIKK PAOOTHI C TEKCTOBBIMH JOKYMEHTaAMU. Y Ka3aHHbIE
orepalyyd 1Mo MOATOTOBKE M 00pabOTKE TEKCTa MOXKET HCIOJIb30BAThCS HE TOJIBKO
HEMOCPEJICTBEHHO Ha ypokKax MH(OpMATHUKHU, HO U B paMKax JAPYTUX NPEeIMETOB IpH
MOJITOTOBKE pedepaToB, OTUETOB U APYTUX TBOPUECKHUX MUCHMEHHBIX padoT.

Bropoii pa3men mnpeaycMmaTpuBaeT 3aHATUS IO TOATOTOBKE KOMIIBIOTEPHBIX
npe3eHTanuid. TeMbl MO3HAKOMST C BO3MOKHOCTSIMHU pabOThI peJjakTopa Mpe3eHTalui 1
MIPEANOJAraeT BBIIOJHEHUE NPAKTUYECKUX 3afaHuil. OCOOEHHOCTBIO MPAKTHKyMa
ABJISIETCSI €M0 NMPOEKTHBIA XapaKTep: YYalluecs, BBIIOJIHSISA NMPEIIOKEHHbIE 3a/1aHus,
miar 3a IaroM MpOABUTAOTCSA K €IMHOM 1eJIM — CO3JaHue MPE3EHTAUU K MTPOEKTY IO
BBIOpaHHOM TeMe B paMKax Kypca «OCHOBBI MPOCKTHOM JAEATETLHOCTI.

Paznen 1. O6padoTka TekcroBoii nnpopmanuu B LibreOfficeWriter - 12 4.

NuTepdeiic TekcToBIX peaakTopoB. OOpaboTKa TeKCTOB. TEeKCTOBbIE JOKYMEHTHI
U UX CTPYKTYpHBIE €IMHUIBI (pa3feln, ad3al, CTpOKa, CJIOBO, CUMBOJ). TeXHOJIOTUU
CO3JaHUsl TEKCTOBBIX JOKYMEHTOB. CoO31aHME W PENAKTUPOBAHME TEKCTOBBIX
JOKYMEHTOB Ha KOMIIbIOTEpE (BCTaBKa, yAaJ€HWE M 3aMeHa CHMBOJOB, paboTa ¢
(¢parMeHTaMu  TEKCTOB, MpPOBEpKa IPABOMNMCAHUSA, PACCTAHOBKA IIEPEHOCOB).
dopmaTtupoBaHue cUMBOJIOB (mpudt, pasmep, HauepTaHue, 1Ber). DopmarupoBaHue
ab3aneB (BbIpaBHUBAaHUE, OTCTYNl IepBoM cTpoku). CrtuieBoe QopmMaTHpOBaHHE.
BxitoueHne B TEKCTOBBIM JOKYMEHT CHUCKOB, TaOJUIl M TpapuiyecKux OOBEKTOB.
KonnektuBHas pabota Haj AoKyMeHTOM. CoxpaHEHHE AOKYMEHTa B Pa3Iu4HbIX
TEKCTOBBIX (pOpMaTax.

Pa3nen 2. Oopadorka nundopmanuu B LibreOfficelmpress - 10 u.

Komnbrotepnsie npe3eHTanuu. OnucaHue MNOCIEA0BAaTEbHO Pa3BUBAIOIIMXCS
coObIThi (croxkeT). /lu3ailH mpe3eHTalru M MakKeTbl CJIaiI0B. 3BYKOBas U BHJIEO
uHpopmarusi. AnuManus. BO3MOXHOCTM HACTPOMKM aHUMAIlUM B  PEIAKTOpe
MIPE3EHTALUH.

Pasnen 3. Pemienue jornyeckux 3agay - 12 4.

3ajaun Ha CMEKAJIKY. YIOPSIOYEHHE 3JIEMEHTOB MHOKECTB. 3AKOHOMEPHOCTH.
B3auMHO OfHO3HA4HBIE COOTBETCTBHE. JlorMueckue BBIBOABL. 3ajadud O IEpernpaBax.
3agaun O paszbe3gax. 3aJayd O [EpelIMBaHuAX. 3aJayd O B3BEIIMBAHUSX.
Apudmernueckue 3agaun. JIMHIBUCTHYECKHE 3a/1a4H.

Metoanueckoe odecneyeHue nNporpaMmbl

OcHoBHOI ¢dopmoii 00yyeHHs 1O JAaHHOM NporpaMme SBIsSETCA Y4eOHO-
MpaKkTUYeCcKast AeATENbHOCTh yyanuxcs. [IpuoputeTHpIME MeTOAaMH €€ OpraHu3aluu
CIIy’)aT TMpaKTUYECKHe, MOUCKOBO-TBOpYECKHE paboThl. Bce BHUIBI NpakTUYECKON
NEeSTENbHOCTH B TMEPBBIX JABYX pasjeiiax MporpaMMme HalpaBieHbl Ha OCBOEHUE
Pa3IMYHBIX TEXHOJIOTUH padOThl ¢ MHPOPMALIMEN U KOMIIBIOTEPOM KaK MHCTPYMEHTOM
00paboTku UHGPOpPMAITUH.

3aHATHUS MO JaHHOW MPOTPaMME COCTOSIT M3 TEOPETUUYECKOW U MPAKTUYECKOU
yacTu, NpuuéM OoJbllle BpEMEHU 3aHMMaeT MpakTtudeckas 4actb. Dopmy 3aHATHI
MOHO ONPEIEINTh M KAaK CaMOCTOATEIbHYIO JESITEIBHOCTh, M KaK TBOPYECKYIO
(IpaKTUYECKOE BBIOJIHEHUE YIPAXKHEHUM, pENIeHUE JIOTMYECKUX 3a/Jad, 3arajiok,
paboTa B rpyInmnax, BAKTOPUHBI, UTPHI U T.1.).

[TocTpoenue 3aHATHI Tpeanonaraercs Ha OCHOBE MEAArOrMYeCKUX TEXHOJOTUH
aKTUBU3ALUU JIEATETbHOCTH YYalluXcsi MyTeM CO3JaHus MPOOJIEMHBIX CHUTYalUM,



UCIIOJIb30BaHUSl Y4YEOHBIX W POJIEBBIX UIP, Pa3HOYPOBHEBOTO U Pa3BUBAIOIIETO
oOy4eHUs1, UHAUBUAYATbHBIX U TPYNIOBBIX CIOCOOOB O0yUEHHUS.
[Iporpamma npenycMaTpuBaeT UCIOJIb30BaHUE CIECTYIONINX POpPM pabOTHI:

@pornmanvHoll - IOJA4Ya Y4eOHOTO MaTepralia BCEMY KOJUIEKTHBY YUCHUKOB;
UHOUBUOYATLHOLL - CAMOCTOSITENIbHAsE paboTa OOydYarolmUXCsd ¢ OKa3aHHEM
YUUTEJIEM MTOMOIIHM YYaIUMCS TIPH BO3HUKHOBEHHUH 3aTPyTHEHUS, HE YMEHbIIIAs
AKTUBHOCTH YYEHUKOB M COACHCTBYSI BBIPAOOTKH HABBIKOB CAMOCTOSTEIHLHOU
paboThI;
2pYynnoeoti - KOTJa ydalluMcs MPeoCTaBIseTCs] BO3MOKHOCTh CAMOCTOSTEIHHO
MOCTPOUTH CBOIO JIEATEIHHOCTh HA OCHOBE MPHUHIIMIA B3aUMO3aMEHSIEMOCTH,
OILIyTUTh TIOMOIIb CO CTOPOHBI APYT APYyra, Y4ECTb BO3MOXKHOCTH Ka)JOTro Ha
KOHKPETHOM 3Tare JesTeNbHOCTH. Bcé€ 3T0 cmocobcTByeT Oosnee ObICTpOMYy U
Ka4ueCTBEHHOMY BBITIOJTHEHUIO 3aaHUSI.

[Inanupyemble pe3yibTaThl H3yUeHHsI Y4eOHOT0 Kypca
Pecynamusnvie ynusepcanvhvie yuebHvle Oeticmeusi:

Yyammuiicss HAy9UThCS:

OCJICIIONIaranHnlo,  BKIIXOYadsd  IIOCTAHOBKY  HOBBIX ueﬂeﬁ, Hp€O6p330BaHI/I€
HpaKTquCKOﬁ 3a1a491 B IIO3HABATCIIbHYIO,

CaMOCTOATCIIbHO aHAJIM3UPOBATH YCIOBUA AJOCTHIKCHUA LCIIM HA OCHOBC Y4CTa
BBIACJICHHBIX YYUTCIICM OPUCHTHUPOB I[eﬁCTBHH B HOBOM y‘-Ie6HOM MaTCPUaAJIC,
IUIAHUPOBATDH ITYTH JOCTUIKCHUS I_ICJ'ICI)'I;

YMETH CAMOCTOATCIIbHO KOHTPOJIMPOBATHL CBOC BPEMS U YIIPABJIATH UM.

Kommynuxamuenvle ynugepcanvhvie yuebHvle Oeticmeusi:
Yyanuiica HAQy4YnThCS:

YUYUTHIBaTh PA3JIUYHBIE MHEHUS M CTPEMUTHCA K KOOPAWHALIMU PA3TUYHBIX
MTO3UIUHI B COTPYTHUYECTBE;

apryMEHTUPOBATh CBOIO TOUKY 3PEHUS U OTCTAUBATh CBOIO MO3ULIUIO;

3aJ1aBaTh BOIIPOCHI, HEOOXOAUMBIE JJIsi OpraHU3aluu COOCTBEHHOM eATeIbHOCTH
U COTPYAHUYECTBA C IAPTHEPOM;

OCYIIECTBIISITh CAMOKOHTPOJIb, B3aUMOKOHTPOJIb U OKA3bIBaTh B COTPYAHUYECTBE
B3aMMOITOMOIIIb.

llosnasamenvhvie ynusepcanivHvle yuebHvle 0eucmeus:
Yyanmiicsa HAy4YnuThCS:

NPUMEHSITh ~ TEKCTOBBIM  Mpoleccop st Habopa, peJakTUpOBaHUS WU
dbopmMaTUpOBaHUS TEKCTOB, CO3/IaHMS CITUCKOB U TAOJIMII;

MPUMEHSITh HTHCTPYMEHTHI MPOCTEUIINX TpapUUIeCKUX pPeIaKkTOPOB JJIsi CO3aHUS
U PEIaKTUPOBAHUS PUCYHKOB;

co3/1aBaTh MPOCTEUIINE MYJIbTUMEIUWHBIC MPE3CHTALMH VIS TOJIEPKKA CBOUX
BBICTYIUICHU;

OCYIIECTBJISATh BbIOOp Hambosiee 3(p(HEeKTHUBHBIX CIIOCOOOB pEIICHHs 3a1ad B
3aBUCHUMOCTH OT KOHKPETHBIX YCIIOBUIA;

JIaBaTh OINPEICTICHUE MOHATHUIM;

YCTaHABJIMBATh MPUUYUHHO-CIIC/ICTBEHHBIE CBA3U;

CTPOUTH JIOTUYECKUE PACCYXKIEHHUS, BKIIOYAIOIIEEC YCTAHOBJICHUE MPUUYUHHO-
CJIEICTBEHHBIE CBS3EH.



TemaTHuyeckoe NVIAHUPOBAHUE

No H Bceero| 13 Hux
m\n p;l/zllrﬁggila:;i acos [IpakTnueckue Teopus | [Ilpumeuanus
paboThI
1 O06paboTKa TEKCTOBOM 12 10 2
uHbOopMaIuu B
LibreOfficeWriter
2 Oo6pabotka nnpopmarnuul 10 6 4
B LibreOfficelmpress
3 Pemienne norunyeckux 12 0 12
3aj1a4y
3anuyra nNpoeKTa 1
Htoro 344 154 194
KAJIEH/TAPHO - TEMATHYECKOE IVIAHUPOBAHHE
1o uHpopmMaTnKe
Kuaace 5

Yuurenbr Manuna H.H.
KosuuecTrBo yacoB
Bcero 34 yaca; B Hegeno 1 gac.
IlnanoBBIX MpakTHYECKUX padoT 15
IlnanupoBaHue cocTaBJ/IeHO HA OCHOBe. [[porpaMMbl BHEYPOUHOU JIEATEIIBHOCTH JIJIsI
HavyaJbHOW M OCHOBHOM IIKOJIBI: 5-6 Kitacchl. Marematuka undopmaruka. / M.C.
LBetkoBa, O.b. boromonoga. - M.: BUHOM. JlaGopatopust 3Hanuii, 2013 r.
Yueonnk: Mndopmaruka u UKT: 5 knace: Yuebnuk. 2-e uza. / Ilox pex. JI.JI. bocosa
— M.: BUHOM. Jlabopatopus 3nanui, 2016 r.

No HaumenoBanmue Koa- | Jara] Koppekr Ilnanupyembie pe3yabTarhbl YV ]I
Ypo-{ pa3ejioB U TEM BO HPOBKA IIpeameTHbIC MeTtanpeagMeTHbIe JIMYHOCTHBIE
Ka 4acoB

Paznen 8 3Hanne ocHOBHBIX | MMKT-KOMIIETEHTHOCTS | IIOHMMAaHWE
1. O6padoTka YCTPOMCTB (ymeHnust paboThI B 3HAYCHUS HABBIKOB
TEKCTOBOIT KOMIBIOTEPA, TEKCTOBOM peaKkTope , | paboTHI Ha
uHopManun B MpreMOB PabOTHI ¢ | YMEHHE BBOJUTH TEKCT C| KOMIBIOTEPE
LibreOfficeWriter TEKCTOBBIMHU KJIaBHATYpBHI); JUIst y4eObl 1

1 WucTpykrax no 1 JOKYMEHTaMH, YBEpPEHHOE JKA3HHU. IOHUMaHUE
Tb. Komnsrorep — yMEHHE OIIEpUPOBAHUE 3HAYEHUS
YHHUBEpCaJIbHAs (¢opMaTHpOBaTh T | MOHATUAMH : JIOTHYECKOTO
MarivHa JIs penaKkTHPOBaTh penaKTHPOBAHNE MBIILICHHS IPU
paboTsI ¢ HECJIOKHbBIE ,popmaTupoBanue obpaboTke
nHpopManneit TEKCTHI, YMECHHUS TEKCTa TEKCTOBBIX

2 Unrepoeiic 1 BCTaBJIATh JIOKYMEHTOB
TEKCTOBOI'O PasIUIHEIC
pemakTopa O0OBEKTHI B

3 BBox 1 1 TEKCTOBBIH
PpEeNaKTUPOBaHUE AOKYMEHT
tekcta. [IpoBepka
opdorpacduu. I1.P 1

4 Kommposanne, 1
nepeMelneHe
tekcra [1.P 2

5 dopmaruposanue | 1
tekcra [1.P2

6 HWcnonb3oBanue 1




CTUJIEH
odopmenus [1P 4

7 Coznanue cnuckos | 1
I1P 5

8 Cospganue tabmury | 1
ITP 6

9 ITouck n 3amena no | 1
Tekcty. [IP 7

10 | BcraBka cumBosios,| 1 MKT-KkoMIIETEHTHOCTH
PUCYHKOB, (ymeHus paboThl B
00BEKTOB B TEKCT. TEKCTOBOM PEIaKTOpPE);
ITP. 8 YBEpEHHOE

11 | Dkcnopt m eyatp | 1 OIepUpPOBAHUE
JokyMeHToB IIP 9 TIOHATHEM CHCTEMBI;

12 | INoaroroBka u 1 yYMEHHUE aHAIU3UPOBATh
BEpCTKa JOKYMEHTA OKpYyKaromue 00beKThI
ITP 10
II. O6padoTka YMeHue co3naBath
uHpOpMaLUH 10 U 0(OpMIIATH
B LibreOfficelmpr Npe3eHTalNH,
€SS MPE3CHTALMHU C

13 | Coznmanue 1 aHUMaIre,

IIpe3eHTalN U BCTaBJIATh 3BYK
OIIEpUPOBAHHE HX BHUJICO
CTPYKTYpOil

14 | Unrepodeiic 1 Ymenue
LibreOfficelmpres CaMOCTOSTEIHLHO
S IUTAHUPOBATh MTyTH

15 | KommpoBanwne u 1 JOCTHKEHUS LIENEH,
TepeMeIIeHIe COOTHOCHTH CBOU
cnaios [1P 11 JIEUCTBUS C

16 | MympTHMeaHua: 1 IJTAHUPYEMBIMH
anuMarws [1P 12 pe3yJiibTaTamy;

17 MynbTrMeInA: ymerue UKT-
3ByK, Bieo [1P13 KOMIICTEHTHOCTb

(ymeH#me CTpouTh

18 Odopmierne MIPOCTHIC TPadUKU 1
npesenTauuu [1P 14 JHArpaMMBI);

yYMEHHE BBIICISATh

19 | HaBuranmnoHHBIC CYIeCTBEHHbIE
KOMIIOHCHTE, NpU3HAKN 00BEKTa U
HACTpOMKa MoKa3a OTHOMIEHHS MEIKITY
[IpCe3CHTaIH oobexramu; MKT-

20 | Cozmanne KOMIIETEHTHOCTh
TIpe3CHTal 1 (yMeHHUe BbIIEIATH
COCTaBJICHHE Te3UCHI);

JIOKJTaza Jist
3aIIUTHl HTOTOBOTO
mpoexta. [1P 15

21 | Co3nmanue
MIPE3CHTAIUU 1
COCTaBIICHHE
JIOKJIa1a JIIst
3aIIUTHl UTOTOBOTO
rpoekra [1P 15

22 | 3ammra HTOroBoro
MIPOCKTA
Pemenue 12
JIOTHYECKHX 337124

23 | Bamauu na [IpencraBnenus o | yMeHHS TOTOBHOCTB K
CMEKAJIKy METO/IaX PEIICHHUS | CAMOCTOSITEIBLHO CaMOCTOSTEIIbHBIM

24 | Yropanouenne PAsMMMHOIO THIIA | IUIAHUPOBATH MYTH NOCTyIKaM 1
AIEMEHTOB JIOTMYECKHUX 3a/1a4 | JOCTHIKEHHUS 1IeNei; JCUCTBHSM,
MHOYKECTR COOTHOCHTb CBOM TPUHSITHIO

25 | 3axosomepHocta JICUCTBHS C OTBETCTBEHHOCTH




26 | BzaumHuo [UTAHUPYCMBIMH 3a UX PE3yJbTaThI;
OJIHO3HAYHBIE pe3yibTaTamu, TOTOBHOCTB K
COOTBCTCTBHUE OCYIIECTBIISITH KOHTPOJIB| OCYIIECTBICHUIO

CBOCH JCSATEIHHOCTH, UHAUBUAYaIbHON
OTIPENIeNATH CII0COOBI HHPOPMAITHOHHON
JIEUCTBUI B paMKax NeATeIbHOCTH
TIPETOKEHHBIX HHTEpEeC K
YCIIOBHH, HHPOPMATHKE U
KOPPEKTHPOBATH CBOU UKT, crpemicHue
JICHCTBHS B HCIOJIb30BaTh
COOTBETCTBUH C MOJY4YCHHBIC
HM3MEHSIOIIEH S 3HaHMsI B poliecce
CUTYyaIlMCeH; OICHUBATh | OOYYCHUS IPYrUM
MPaBUIBHOCTh npeMeTaM u B
BEITIOJTHEHUSI YIeOHOH | JKM3HK

3a71a4u CITOCOOHOCTH
YMEHUS yBsI3aTh yaeOHOE
CaMOCTOSITCIIBHO CoJZIepKaHue C
IUTAHUPOBATh MTyTH COOCTBEHHBIM
JIOCTHIKCHUS 1IEJICH; JKU3HCHHBIM
COOTHOCHTBH CBOH OTIBITOM, TIOHSATH
JIeHCTBUS C 3HAYCHUE
TUIAHUPYEMbIMU pa3BUTOrO
pe3yiabTaTamu, AITOPUTMHUYCCKOTO
OCYILECTBIISATH KOHTPOJIb| MBIILICHUS JIJIs
CBOCH JCSATEIHLHOCTH, COBPEMEHHOTO
OTIPENIeNIATE CIIOCOOBI YyeJ0BeKa
JIEHCTBUI B paMKax

TIPEUTOKEHHBIX

yCIIOBUH,

KOPPEKTHPOBATH CBOU

JICHCTBUS B

COOTBETCTBHUH C

HM3MEHSIOIIeCS

cUTyaluei; OleHUBATh

NPaBUIBHOCTh

BBITIOJTHEHHS YI€OHOM

3a/1a9d; YMCHHS

WHPOPMAIIMOHHOTO

MOJICITAPOBAHYIS

HMKT-koMIIeTEHTHOCTH

(co3manne

Ipe3eHTaln);

27 | B3aumHuo MKT-KOMIIETEHTHOCTD
OJIHO3HAYHEIE (ymeHue periath
COOTBETCTBHUE 3a/1a4m);

28 | Jlormueckue
BBIBOJIBI

29 | Bagauwm o
nepenpaBax

30 | 3amaum o pazbe3max YMEHHUS peniaTh

31 | 3amaum o pa3iIu4YHbIC
TepETNBAHUSIX JIOTHYCCKNE

32 | Bamaumo sanatm.

B3BEIIMBAHUAX

33 | Apudmernueckue u
JIHHTBUCTHYECKUE
3a1a4n

34 | WtoroBoe 3aHATHE

Hroro 3a rox 34 neneau, 34 yaca




